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Hello {{Participant_Name}},

We are pleased to present the training schedule for the upcoming {{Training_Program_Name}}. Below is an outline of the planned classes and modules, complete with dates, times, and facilitators. We hope this schedule provides a comprehensive overview to help you prepare for and succeed in this program.
[bookmark: _5k1c0772c4qa]Training Program
Overview

	Program Name: {{Training_Program_Name}}

	Start Date: {{Program_Start_Date}}

	End Date: {{Program_End_Date}}

	Duration: {{Program_Duration}} days/weeks

	Location: {{Training_Location}} or {{Online_Platform_Link}}
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	Date
	Time
	Module/Topic
	Facilitator
	Location

	{{line_items_1}}{{Date}}
	{{Time}}
	{{Module_Topic}}
	{{Facilitator_Name}}
	{{Location}}


[bookmark: _n6ax7h9ihto]


[bookmark: _t36268olmlmk]Additional Information

Materials Required: {{Required_Materials}}
Contact Information:
Training Coordinator: {{Coordinator_Name}}, {{Coordinator_Email}}, {{Coordinator_Phone}}
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· Participants are encouraged to bring {{optional_items_recommendation}}.
· Please review each module/topic prior to attending for a more enriching experience.
· Feedback will be collected at the end of the program to enhance future training sessions.



We are excited to have you as part of the {{Training_Program_Name}} and look forward to helping you enhance your skills and knowledge.

Should you have any questions, feel free to contact us at {{Contact_Email}} or {{Contact_Phone}}.

Thank you,

{{Sender_Name}} {{Sender_Position}} {{Organization_Name}}
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