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	Date: {{QuotationDate}}
	Quotation Number: {{QuotationNumber}}


[bookmark: _5f588t7kotj1]
[bookmark: _5yxev09pvtuj]Quotation for
[bookmark: _jlrl187ykso]IT Equipment








	[Your Company Name]
[Your Company Address]
[City, State, ZIP Code]
[Phone Number]
[Email Address]
[Website URL]
	To:
[Client Name]
[Client Company Name]
[Client Address]
[City, State, ZIP Code]






[bookmark: _j70yg61tqa0w]Subject: Quotation for IT Equipment
Dear {{ClientName}},

Thank you for considering [Your Company Name] for your IT equipment needs. Please find below our quotation for the required hardware and software solutions:
[bookmark: _shynd79wtfk6]
[bookmark: _t7kiurhmh53a]Hardware Solutions
	Item Description
	Quantity
	Unit Price
	Total Price

	{{ItemDescription1}}
	{{Qty1}}
	{{Price1}}
	{{TotalPrice1}}

	{{ItemDescription2}}
	{{Qty2}}
	{{Price2}}
	{{TotalPrice2}}

	{{ItemDescription3}}
	{{Qty3}}
	{{Price3}}
	{{TotalPrice3}}



Subtotal: {{HardwareSubtotal}}
Taxes ({{TaxRate}}%): {{HardwareTaxes}}
Total Amount: {{HardwareTotal}}


[bookmark: _f7bequgadbz0]
[bookmark: _kam1g2kipvzb]Software Solutions
	Item Description
	Quantity
	Unit Price
	Total Price

	{{SoftwareDescription1}}
	{{SQty1}}
	{{SPrice1}}
	{{STotalPrice1}}

	{{SoftwareDescription2}}
	{{SQty2}}
	{{SPrice2}}
	{{STotalPrice2}}

	{{SoftwareDescription3}}
	{{SQty3}}
	{{SPrice3}}
	{{STotalPrice3}}





Subtotal: {{SoftwareSubtotal}}
Taxes ({{TaxRate}}%): {{SoftwareTaxes}}
Total Amount: {{SoftwareTotal}}
[bookmark: _q8m5gkpvpjau]Grand Total
Grand Total Amount: {{GrandTotal}}





Terms and Conditions:

1. Prices are valid for {{ValidityPeriod}}.
2. Delivery is expected within {{DeliveryTimeframe}} from the date of confirmation.
3. Payment terms are {{PaymentTerms}}.
4. Please ensure compatibility requirements for all hardware and software items.

For any inquiries or further discussions, please feel free to contact us at [Your Contact Information].

We look forward to the opportunity to serve you. Thank you for choosing [Your Company Name].

Best regards,

[Your Name], [Your Position]
[Your Company Name], [Your Phone Number], [Your Email Address]


Note: This quotation is intended solely for {{ClientName}} and is confidential. Please do not distribute without prior permission from [Your Company Name].

image1.png




