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	[bookmark: _uzjqupmz09eh]Project Information

	Project Name: {{Project_Name}}
Project ID: {{Project_ID}}
Project Manager: {{Project_Manager}}
Date of Request: {{Date_of_Request}}
Requested By: {{Requested_By}}


[bookmark: _oh9dckba0xc2]
	[bookmark: _yya99iv8q02]Change Request Details

	Change Request ID: {{Change_Request_ID}}        Change Title: {{Change_Title}}

	Change Description:
{{Change_Description}}

	Justification for Change:
{{Justification_for_Change}}

	Priority Level: {{Priority_Level}}
Low /  Medium / High

	Impact on Project:
Time Impact: {{Time_Impact}}
Cost Impact: {{Cost_Impact}}
Scope Impact: {{Scope_Impact}}
Resource Impact: {{Resource_Impact}}


[bookmark: _93iggi39y04w]
	[bookmark: _whifpmffogl0]Proposed Solution

	Alternative Solutions:
{{Alternative_Solutions}}

	Recommended Solution:
{{Recommended_Solution}}

	Benefits of Recommended Solution:
{{Benefits_of_Recommended_Solution}}


[bookmark: _1widys3vsv91]
	[bookmark: _uciix3xo1lsh]Approval and Review

	Reviewed By: {{Reviewed_By}}
Reviewed Date: {{Reviewed_Date}}
Approved By: {{Approved_By}}
Approval Date: {{Approval_Date}}

	
Comments/Notes:
{{Comments_Notes}}

	


[bookmark: _nzylnbhgi3e5]
	[bookmark: _h7jq5zcb1i4q]Implementation Plan

	Start Date for Change: {{Start_Date_for_Change}}
End Date for Change: {{End_Date_for_Change}}

	Responsible Team/Person: {{Responsible_Team_Person}}

	Monitoring and Evaluation Plan:
{{Monitoring_and_Evaluation_Plan}}
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	[bookmark: _38fyar6cwp1k]Additional Information

	Attachments:
{{Attachments}}

	Related Documents/Links:
{{Related_Documents_Links}}




Please ensure all sections are completed accurately to facilitate efficient
processing and approval of the requested change.
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