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{{Company Name}}

[image: ]Catering Services Estimate

	Address: {{Company Address}}

	Phone: {{Company Phone Number}}

	Email: {{Company Email}}

	Date: {{Current Date}}

	Estimate ID: {{Estimate ID}}




Client Information

	 {{Client Name}}

	 {{Event Name}}

	 {{Event Date}}

	{{Event Location}}






Dear {{Client Name}},

Thank you for considering {{Company Name}} for your catering needs. We are pleased to provide you with an estimate for the catering services for your upcoming event, {{Event Name}}, on {{Event Date}}. This document outlines the anticipated costs and services we can offer to ensure your event is a memorable success.


Catering Services Estimate

	Description
	Quantity
	Unit Price
	Total

	{{line_items_1}}{{description}}
	{{quantity}}
	{{unit_price}}
	{{total}}



Subtotal: ${{Subtotal}}
Tax (%{{Tax Rate}}): ${{Tax Amount}}
Service Charge: ${{Service Charge}}
Total Estimate: ${{Total Estimate}}

	Additional Notes:
· Please inform us of any dietary restrictions or preferences at least {{Notice Period}} days prior to the event date.
· Any changes to the menu must be finalized by {{Finalization Date}}.
· A deposit of ${{Deposit Amount}} is required to confirm the booking.



We look forward to being a part of your special event. Should you have any questions or special requests, please do not hesitate to reach out.

Thank you for choosing {{Company Name}}.

Sincerely,
{{Your Full Name}}, {{Your Position}}
{{Company Name}}

Terms and Conditions apply. This estimate is valid for {{Validity Period}} from the date of issue.
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